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IHOJIO)KEHHE
00 00padoTKe MePCOHANBbHBIX JAHHBIX PAOOTHHKOB
MyHHUHDATLHOTO 0I0XKETHOI0 Y PeKICHHS JOMOIHHTEILHOI0 00PA30BAHKS
«/lom gerckoro TBOpUecTBa» . AHHBA

1. OO6wue nosoxenus

Hactosmee INonoxkenue o nopsiake o6paboTky nepcoHanbHbIX NaHHBIX (nanee — [lonoxkenue) B
MBY 1O «JUIT» r. AnuBa (nanee - YupeskaeHue) pazpaboTaHO B COOTBETCTBHHU ¢ TPYIOBBIM KOIEKCOM
Poccuiickoli  ®enepannn, Kouctutyumenn Poccuiickodi ®enmepammu, [pakiaHCKMM — KOIEKcOM
Poccuiickoii ®enepauun, denepanbHbiM 3akoHOM oT 27 mions 2006 r. Ne 149-®3 «O6 undopmannn,
HHGOPMAIIMOHHBIX TEXHOJIOTHAX U 0 3aImTe HH(popMaluny», OeaepanbhbiM 3akoHoM oT 27 uioas 2006
r. Ne 152-®3 «O nepconanbHBIX JaHHBIX», [Tonoxkennem o6 oGecriedeHnn Ge30MacHOCTH MePCOHATBHBIX
JaHHBIX MpH HX 00paboTKe B HH(POPMALMOHHBIX CHCTEMaX MEPCOHAIBHBIX JAHHBIX, YTBEPIKICHHBIM
[ocranosnenuem IlpasurenscTBa Poccuiickoit ®eneparuu ot 01.11.2012 Ne 1119, TMonoxeHuem o6
0COOEHHOCTAX 00pabOTKM NepCOHaNbHBIX MaHHBIX, OCYLIECTBISIEMON ©e3 HCMONb30BaHHUA CpPEJCTB
aBTOMaTH3alMK, yTBepkaeHHbIM [loctanonennem IlpaButensctBa Poccwmiickoit ®enepaumu ot
15.09.2008 Ne 687, IlpaBunaMM BHYTPEHHETO TPYHOBOIO pacriopsjika YupexkIeHHs M ONpejenser
NOPALOK MOTy4YeHHs, yueTa, 00pabOoTKH, HAKOMIICHHS U XpaHeHUs [ePCOHAIbHBIX JaHHBIX.

Uens paspabotku IlonoxkeHus — omnpejeneHHe MopsAaka oOpabOTKM MEPCOHANBHBIX IaHHbIX
paboOTHHKOB YupekIeHHs H HHBIX CyObeKTOB NEPCOHANIBHBIX aHHBIX, IEPCOHAIbHEIE TaHHbIE KOTOPBIX
noasexaT oOpaboTke, Ha OCHOBAHWH MOJHOMOYMII OrepaTopa; obecrieueHHe 3anuThEl MPaB M CBOGOI
4eJioBeKa M Ipa)kJAaHWHa, B T.4. pabOTHHKa YupexaeHus, npu obpaboTke ero nepcoHaIbHBIX JaHHBIX, B
TOM YHCJIe 3alIUTHI TPAB Ha HEMPUKOCHOBEHHOCTh YaCTHOM JKH3HH, IMYHYIO U CeMeliHYIO TaiHy, a TaKkKe
YCTaHOB/IEHHE OTBETCTBEHHOCTH JOJKHOCTHBIX JIML, MMEIOUIMX JOCTYI K MEPCOHATBHBIM JaHHBIM, 3a
HEBBIOJIHEHHE TPeOOBAHUI HOPM, PETyIHPYIOIHX 00pabOTKY M 3aLUUTY IIEPCOHABHBIX JaHHBIX.

1.1.Ilopsagok BBOOa B AeiicTBHE U u3MeHeHus [lonoxeHus.
Hacrtosuee [lonoxkenne ¥ M3MeHEeHHs K HEMY YTBEPKIAIOTCA AUPEKTOPOM YupeskIeHUs W BBOIATCA
npukazoM. Bce paboTHukM YupexnaeHus J0TKHBI ObITh 03HAKOMJIEHBI 101 pociuch ¢ [TonokeHueM u
U3MEHEHHAMH K HEMY.

1.2.OcHOBHbBIE TIOHATHS U COCTAB MEPCOHATBHBIX JaHHBIX PaOOTHHKOB.

[ns neneii HacTostero [lonokeHNs HCTIONB3YIOTCA CIIEAYIOLIHE OCHOBHBIC TIOHATHS

-MepPCOHaIbHbIE JaHHble paboTHMKa — mro0as HMHGOpPMalMi, OTHOCAIIASACS K OIpedeeHHOMY WM
onpeje/iIeMOMY Ha OCHOBaHMM Takoil MHMopMalMu pabOTHHKY, B TOM 4Hcle ero damuims, ums,



OTYECTBO, rOJ, MeCsll, JaTa W MecTo POXIeHMsA, aipec, ceMeiiHoe, coUHalbHOe, obpazoBaHHe,
npogeccus, AOXoMbl, Apyras MHpopMauus, HeobXoanMmas paGoTonaTeq0 B CBA3H C TPYIOBBIMH
OTHOLUEHUSIMHU;

- 00pa0oTKa MEPCOHANBHBIX JAHHBIX — cBOp, CHCTEMAaTH3alMs, HAKOIUICHHE, XpaHeHHWe, YTOUHEHHe
(oOHOBIIEHHE, H3MEHEHHE), HCTIONb30BAHNE, PACTIPOCTPaHeHHe (B TOM YHCIIe Nepenada), obe3THIHBaHIe,
6110KMpoBaHKe, YHHUTOKEHHE NepPCOHATbHBIX JAHHBIX pabOTHHKOB YupekKIeHus;

- KOH(H/ICHUHAIBHOCT MEePCOHANBHBIX JaHHBIX — 00s3aTelbHOe 1715 COOMIONEHHS Ha3HAYEHHOro
OTBETCTBEHHOTO JIMLA, MOJIYYHBILIETO JOCTYN K MEPCOHa/bHBIM JaHHBIM pabOTHHKOB, TpeboBaHHE He
AOIYCKaTh HX PaclpoCTpaHeHus Oe3 cornacus paboTHHKA WM HHOTO 3aKOHHOTO OCHOBAHHS;

- pacnpocTpaHeHHe [EPCOHAIbHBIX NaHHBIX — JICHCTBHS, HalpaBlIeHHbIe Ha Mepeaady IepcoHaIbHbIX
JaHHBIX pabOTHHKOB ONpeNe]eHHOMY KpYIy IHIl (Tlepefada TMepcOHalbHbIX NaHHBIX) WIH Ha
O3HAaKOMJICHHE C NIePCOHAIbHBIMH TaHHBIMH HEOTPaHHYEHHOI 0 KPyTa JIHL, B TOM YHC/e 0OHapoIoBaHHe
NEPCOHATBHBIX JIaHHBIX PpabOTHHKOB B CPeACTBAX MAacCOBOi HH(OpMalMH, pasMelleHHe B
HH(OPMALIMOHHO-TETCKOMMYHHKALIMOHHBIX CETAX WM MPelOCTaBIEHHE NOCTYNa K MepCOHATBHBIM
JlaHHBIM PabOTHUKOB KaKUM-THOO0 HHBIM CIIOCOBOM;

- MCMONb30BaHHE MEPCOHAIBHBIX [aHHBIX — JNEHCTBHA (ONEpalMH) C MEpCOHAILHBIMH IaHHBIMH,
CoBepHIaeMble JOKHOCTHBIM JIMLIOM YUPEeKASHHS B UENAX NPUHATHS PEICHHH MM COBEPUICHUS HHBIX
ACHCTBHH, NIOPOKIAIONINX FOPHIHYECKHE MOCIECTBHS B OTHOILIEHUH PaGOTHUKOB THGO HHBIM obpazom
3aTparHBaroIMX HX MpaBa U cBOOOIBI MIIH [IpaBa U CBOOOABI APYTHX JIMIL;

- OIIOKHpOBaHWE TNepCOHABHBIX JaHHBIX — BPeMEHHOe IIpeKpallleHHe cOopa, CHCTeMaTH3aLMH,
HAKOIJIEHHS], HCTIONIL30BaHMA, PacIpOCTPaHEHHs N€PCOHAIbHBIX JaHHBIX pabOTHHUKOB, B TOM YUCIE HX
repeavu;

- YHHUTOXEHHE NEPCOHATBHBIX JaHHbIX — JEHCTBH, B pe3ybTaTe KOTOPHIX HEBO3MOKHO BOCCTAHOBUTH
COJIEp/KaHHE MEPCOHATIbHBIX JaHHBIX B HH(POPMALIHOHHOM CHCTEMe NePCOHATBHbIX JaHHBIX PaGOTHHKOB
WIH B pe3ylbTaTe KOTOPBIX YHHYTOXKAKOTCS MaTepHAIbHble HOCHTENM IIE€PCOHATIBHBIX JaHHbBIX
pabOTHHKOB,

- o0e3IHYHBaHHe INEPCOHAJIBHBIX TaHHBIX — ,E[eﬁCTBH}I, B pe3yibTaTe KOTOPbIX HEBO3MOKHO OIlpeJe/INTh
NPHHANICHKHOCTh MEPCOHABHBIX JaHHBIX KOHKPETHOMY pabOTHHKY;

- 0DIIeIOCTYIHBIE NepCOHaTbHbIE NaHHbIe — MePCOHAIbHBIE JaHHbIE, T0CTYN HEOrPaHHYEHHOTO Kpyra
JHII K KOTOPBIM MPEOCTABIICH C COrIacks pabOTHHKA MJIH Ha KOTOPBIE B COOTBETCTBUH ¢ (helepaTbHbIMU
3aKOHAaMH He pacrpocTpaHseTcs TpeboBaHHe cOOMIOAeHNS KOH(HICHIMATBHOCTH;

- HH(pOpMaLKs — cBeeHUA (COOOLICHHA, JaHHbIC) HE3aBUCHMO OT OPMBI HX MPe/ICTABICHHUS;

-IOKYMEHTHpOBaHHasi HHGbOpMauuss — 3aUKCHPOBAHHAs HA MAaTepHalIbHOM HOCHTENe IyTeM

JIOKYMEHTHPOBaHHUA HH(POPMallMs ¢ PEKBU3HTAMH, MO3BOJISIOLIMME OMPEIETHTh TAKYI0 HHPOPMALIHIO
WIIH €€ MaTepHaJbHBIH HOCUTEb.

B cocraB mepcoHanbHBIX JaHHBIX PaGOTHHKOB YUpeKZEHHS BXOIAT TOKYMEHTBI, COAEpIKalle
MH(POPMALHIO O NACHOPTHBIX JaHHBIX, 00pa30BaHMH, OTHOLIEHNH K BOMHCKOMN 0OA3aHHOCTH, ceMeiiHOM
TIOIOKEHHH, MECTE JKHTEIBCTBA, COCTOAHHH 310POBbA, & TAKAKE O MPEABIAYIIHX MECTaX HX paboThL.

2. Kommiexc 10KYMEHTOB, CONPOBOXIAIMMI mnpouece oGOpMICHHS TPYIOBBIX OTHOWICHMI
padoTHHKA B YYpeKIeHHH IPH €ro npuemMe, nepesoae H yBOJIbHEHHH.

HMugopmauns, npeacrasaseMas paboTHHKOM IIPH MOCTYIUIEHHH Ha paGoTy B Yypexaenue, 10omKHA
HMETh JOKYMEeHTalbHylo dopmy. IIpH 3aKkIi04eHHM TPYJOBOTO AOroBOpa B COOTBETCTBHH CO CT. 65
Tpynosoro xomekca Poccuifckoii denepaumy Mmoo, mocTynaroliee Ha paboTy, NpeXBABILET
paboTonaTenio:

- TNacnopT HIH HMHOH [JOKYMEHT, YIOCTOBEPSIOIIMH JIMYHOCTh, a TaKkKe KOMMH CBUIETENLCTB O
FOCYapCTBEHHOH PETUCTPaLlHU aKTOB IPakKIaHCKOTO COCTOSAHMUS;

- TPYAOBYIO KHHXKKY, 332 HCK/IIOYEHHEM CIIy4aeB, KOrJla TPYJOBOH JOTOBOD 3aKiouyaeTcs BIEpBBlE WITH
PaOOTHHK MOCTYMaeT Ha paboTy Ha YCIOBHSX COBMECTHTENLCTBA, THOO TPYNOBas KHIKKA Y paboTHHKA
OTCYTCTBYET B CBA3H C €€ YTPaTOH WIH MO APYTUM IPHYHHAM;



- CTPaxoBOe CBHAETEIBCTBO OCYIAPCTBEHHOTO MEHCHOHHOTO CTPaxoBaHHA, CTPaXOBOH MeAHLIHHCKMIT
MOJIHC 00A3aTEIBHOr0 MEANIIMHCKOTO CTPaxOBaHMs IPaK/IaH;

- IOKYMEHTBI BOHHCKOT'0 y4eTa — /171 BOEHHOOOS3aHHEIX H L, NOANeKALMX BOWHCKOMY YYETY;

- AOKYMEHTBI 06 oGpa3oBanuH, MpodeccHoHaTbHOI TIEPENOArOTOBKE, TOBBILIEHHH KBAIM(pHKALHH,
CTaXXMPOBKH, IPHCBOCHHH YYEHOH CTEleHH, YYeHOTo 3BaHMUs (ecn TakoBble UMEIOTCSH);

- CBHICTENICTBO O MOCTAHOBKE HA y4eT B HAJO[OBOM Oprate (PU3MYECKOTO JTHLA [0 MeCTy KHTETbCTBa
Ha TeppuTopuH Poccuiickoii ®eneparum.

[pu oopmiennnu paGoruuxa B Yupesk/IeHUH 1eT0npOH3BOAUTENEM 3aTIOIHSIOTCS YHH(DHULUMPOBaHHBIC
dopmer T-1 u T-2 «JIuunas KapTouka paboTHHKa», B KOTOpOIi oTpakaioTcs ClellylonlHe aHKeTHbIe H
buorpaduyeckue nanubie pabotHuka:

- obme ceenenns (O.M1.0. paboTHHKa, maTa POKIEHHA, MECTO POKIEHHA, TPaXKJIaHCTBO, obpazoBanue,
npogeccus, crax paboThl, cOCTOSHHE B Opake, MacmopTHbIE JaHHBIE);

- CBEJICHHS O BOMHCKOM y4eTe;

- laHHBIE O TIpHeMe Ha pabory;

B naneueiiem B nuunyio KapTOYKY BHOCATCH:

- CBE/ICHHA O MEPEBO/IAaX Ha JPYTYIo paboty;

- CBeJleHHs 00 aTTecTalHu;

- CBEJICHHS O MOBBIIUCHHH KBaJHPHKALUH;

- CBE/ICHHS O NPOeCCHOHANBHOI MePeNoAroToBKe;

- CBEIICHHS O Harpajax (MOOUIPEHHSX ), IOYSTHBIX 3BAHHIAX:

- CBeZleHHs 00 oTnyckax;

- CBEJICHHUS O COLUAIILHBIX FAPaHTHIX;

- CBEJICHHA O MECTE JKUTEIBCTBA M KOHTAKTHBIX Tede(oHax.

Y jenonpousBomutens YupexaeHHs co3maorcs u XPaHATCA CIIeNYIOUIHe TPYIINbl JOKYMEHTOB,

COIepkKallHe JaHHbIe 0 PAOOTHUKAX B EXMHUYHOM MITH CBOIHOM BHJe:
~AOKYMEHTBI, colep)Kalllde IIepCOHalbHbIE JaHHbIE PabOTHHKOB  (KOMIUIEKCHI  JJOKYMEHTOB,
COMpOBOKIAIIME MPoLece 0GOPMIEHHS TPYAOBBIX OTHOIIEHHIT MpH npueMe Ha paboTy, nepesose,
YBOJILHEHHH; KOMILIEKC MaTe€pHAIOB 110 aHKETHPOBAHMIO, TECTHPOBAHHIO;

-TIPOBE/ICHAUIO cOBece10BaHHIi C KaHIMAATOM Ha JOJKHOCTS:

- NOVTHHHHKH H KOTIHH TIPHKA30B 110 THYHOMY COCTARY; JHUHEIE Jejia H TPYAOBbIE KHHKKU pabOTHUKOB:
Ae€na, conepikallne OCHOBaHHA K NMPHUKA3y 110 JTHYHOMY COCTaBy;

-Ac€la, co,nep)KaLuHe MaTepHaJlbl aTTecTalun paﬁormlkos;

-CITy)KeOHBIX pacclieoBaHMi; CNIPaBOYHO-HH(MOPMALMOHHbIH GaHK JaHHBIX MO nepcoHany (KapToTeky,
JKYpHAIbI);

- TNOJVIHHHUKH M KONMH OTYETHBIX, AHATUTHUECKHUX W CTIPAaBOYHBIX MaTEPHAJIOB, MepeaaBaeMbIX
PYKOBOZACTBY YupeskIeHHs, PyKOBOIHTESAM CTPYKTYPHBIX MOApa3aeaeHHii;

“KOIH OTHETOB, HANPABIAEMBIX B TOCYJIaPCTBEHHbIE OPraHbl CTATHCTHKH, HAlOOBBIC HHCTIeKIIH,
BBILIECTOALIHE OpraHbl yPAB/ICHHS H IPYTHE Y4peKICH!S ).

JlokymenTanus 1o opranusauun paGoTsl CTPYKTYPHBIX MOJpa3eNeHHI (MOTOKEHHS O CTPYKTYPHBIX
MOMpAsACICHHUSX, NOIKHOCTHBIC HMHCTPYKUHH pPaGOTHHKOB, MpPHKA3bl, pacropsizkeHus, ykaszaHUs
AMPEKTOpa Y UPEkKACHH); TOKYMEHTBI 110 ILTaHHPOBAHHIO, y4eTy, aHalu3y H OTYETHOCTH B Y4CTH paBoThI
C [IEPCOHAJIOM YYPeKICHHS.

3. Coop, obpaborka, 3ammTa MEPCOHATBHBIX JNAHHBIX, NOPAAOK 00paboTKH W XpaHeHHUs
NepPCOHANbHBIX IAHHBIX.
3.1 TopsioK MoMy4eHus MepcoHaNbHBIX TaHHbIX
Bcee nepconanbhble nanubie paboTHUKa YupekaeHHs cleyer nojiy4ath y Hero camoro. Ecim
NEPCOHAJIbHbIE JIaHHblE PabOTHHKA BO3IMOMKHO MOJIYYHTE TOJBKO Yy TpPeTbell CTOPOHBI, TO pPabOTHHK
A0JeH OBITh YBEJOMIIEH 06 3TOM 3apaHee U OT Hero AOJGKHO GBITh NOJYYE€HO MHCbMEHHOE COrJlacHe.
HomkHocTHOe nMUO paGoTomaTtens  JOTKHO COOOWNMTE  paGOTHHKY VYupexaeHus o Lensx,



rpearonaraeMpIX HCTOYHHKAX H crocobax MoIyYeHHs TMepcoHaIbHbIX JaHHBIX, a TAKAKE O Xapakiepe
MO/UIeKAIIHX MOTYISHHIO IEPCOHAIBHBIX JaHHBIX M MOCICICTBAAX OTKA3A paboTHHKaA JaTh THCbMEHHOE
corjacHe Ha UX MONTyYeHHe.

PaGoTonareqh He MMeeT TpaBa MojdydaTh M oOpabaTbiBaTh NEPCOHANBHBIC IaHHBIC paboTHHKa
VupeskieHHs 0 er0 PacoBO¥i, HALMOHAILHOH MPHHAIUICHKHOCTH, TIOTHTHYECKHX B3IJIAIaX, PETMTHO3HBIX
WK punocodckux yoerK1eHHAX, COCTOSHIHN 3110pOBbA, WHTHMHOM *KH3HH. B cyyasx, HemocpeICTBEHHO
CBA3AHHBIX C BOMPOCAMH TPYIOBBIX OTHOLIEHHH, B COOTBETCTBHH CO CT. 24 Koncturyuun PoccHHCKOH
denepaunu padoTojartens BIpaBe Moay4aTh H o6pabaTeiBaTh NaHHbIE O YAaCTHOH JKH3HH paboTHHKA
TONBKO C €ro MUChbMEHHOTO COIJIacHs.

[IpefocTapleHHe COMCKATeNeM NOKHOCTH MEPCOHANbHBIX AAHHBIX JI0 3aKIHOHCHIA TPYAOBOTO
noropopa (pestoMe M T.I. MHOOPMALHH) CYHTACTCA, B COOTBETCTBHH C ['paxaanckum Koaexcom
Poccuiickoit  ®enepaumu  (cT. 158), MomuaaMBBIM = CcOrjacieM (KOHKITIOIEHTHBIM ~ JeficTBHEM),
[oJpasyMeBaeT cornacHe CyobekTa Ha oOpaboOTKy €ro MepcoHaNbHBIX JAHHBIX M He TpebyeT HaIUuus
JOIMOJHATEIBHOTO NUCHMEHHOTO COTTIACHs.

3.2. [lopsnok 06pabOTKH, Mepeaayn U XpaHEHHA NIEpCOHANBHBIX JaHHbIX.

OGpaboTKa yKa3aHHBIX [EPCOHANBHBIX NaHHbBIX paboTHHKOB paboTozareneM BO3MOMKHA TOJBKO C
MHUCHMEHHOTO MX cornacus aubo 6e3 UX coracus B CASAYIOIIMX CaydanX:

1) cyOBbeKT mNepcoHalbHBIX MaHHBIX [al coriacue B michMeHHoM (opme Ha 00pabOTKY CBOMX
NepCcoHaAIbHbIX JaHHBIX;

2) mepcoHallbHbIE JaHHbIE ABIAIOTCSA OOILEIOCTYTHBIMH;

3) nepcoHalbHble JaHHBIE OTHOCATCS K COCTOSIHHMIO 310POBbA cyOBbeKTa MepcoHalbHBIX HaHHBIX H HX
06paboTka HeoOXOMMMA IS 3AIUTHI €ro XKH3HH, 310pOBbsS HIH MHBIX KH3HCHHO BAJKHBIX UHTEPECOB
7160 JKU3HH, 30OPOBbS MM HHBIX KM3HEHHO Ba)KHBIX MHTEPECOB APYrHX JIHIL, H TOTYHCHHE cornacus
cyObeKTa MepCOHAIbHBIX JaHHBIX HEBO3MOXKHO;

4) 06paboTKa IMepcOHAIbHBIX JaHHBIX OCYLICCTBIACTCS B MeIUKO-TIPOPUIAKTHYECKHX LEAX, B HENIAX
YCTAHOBIIEHHS MeIMIMHCKOrO JMarHosa, OKa3aHHi MEIMUMHCKUX H MEIHKO-COLHATBHBIX YCIIyT TIPH
yCIIOBHM, 4TO 00paboTka MNepCOHaIbHBIX JaHHBIX OCYLIECTBISACTCA JIMIIOM, npodecCHOHANIBHO
3aHUMAIOIIMMCS MEIHIIMHCKOM JeATelbHOCTBI0 H 00f3aHHBIM B COOTBETCTBHH C 3aKOHOAATEJIbCTBOM
Poccuiickoit Meepallii COXpaHATh BpaueOHYIO TalHY;

5) obpaGoTka NepcoHalbHbIX [AaHHBIX YJICHOB (ygacTHHKOB) OOILECTBEHHOTO oObeIUHEeHUs WIIH
PEJTUTHO3HOM OpraHU3allMi OCYIIECTBIACTCA COOTBETCTBYIOIMMHU 001ecTBEHHBIM 00beIMHEHHEM HIIH
PEIMrHO3HON OpraHu3aliel, NeHCTBYIOIMMH B COOTBETCTBHHM C 3aKOHONATEILCTBOM Poccuiickoit
denepaluu, 1715 AOCTHKEHHS 3aKOHHbIX LeIeH, NPelyCMOTPEHHBIX HX Y4pEHTEIbHBIMH JIOKYMEHTaMH,
[pH YCJIOBHHM, YTO MEpPCOHAIbHBIE JaHHBIE He OYAyT pacmpoCTpaHAThCS 6e3 coracusi B MHCbMEHHOH
dopme cyOBEKTOB NEpCOHAIBHBIX JIaHHBIX;

6) 06paboTKa MepCOHANBHBIX TAHHBIX HEOOXO0AMMa B CBA3H € OCYLIECTBICHHEM MPaBOCy i,

7) 06paGoTka TNepCOHANBHBIX JAHHBIX OCYLIECTBIACTCA B COOTBETCTBHHM C 33KOHOMATEILCTBOM
Poccuiickoii ®emepauun o 0€30MaCHOCTH, 06 omepaTHBHO-PO3BICKHON HEATeNBHOCTH, a TaKKe B
COOTBETCTBHH €  YIOJIOBHO-HUCIIOJIHUTENBHBIM  3aKOHONATENLCTBOM Poccuiickoit  denepaumnu.
PaGoronatesb BrpaBe oOpabaTbiBaTh MEPCOHANIbHBIC NaHHbIC paGOTHHKOB TOJBKO ¢ HX IMHChMEHHOIO
COrnacus.

[uchbMeHHOe cornacke paboTHIKA Ha 00pabOTKY CBOHMX NEPCOHANbHBIX AaHHBIX J0KHO BKIIOYATE
B ce0s:

- haMMIHIO, MM, OTHECTBO, ajpec CyObeKTa MepCOHATbHBIX NaHHBIX, HOMEpP OCHOBHOIO JIOKYMEHTa,
YIOCTOBEPSIOLIEro ero JHYHOCTh, CBEJICHHS O JaTe BblIa4H YKa3aHHOro N0KyMEHTa H BbIJABIIEM €r0
oprase;

- HauMeHOBaHHe ((paMMIMIO, WMs, OTYECTBO) M ajpec OnepaTopa, MOJYHaloIlero corjiacue cyOBeKTa
TIepCOHAIbHBIX JIaHHBIX;

- 11esb 06pabOTKH NepCoHAIbHbIX JaHHbIX;

- epeyeHb MepPCOHAIBHBIX JaHHBIX, Ha 00PabOTKY KOTOPBIX Aa€TCH coracHe cyObeKTa MepcOHaNbHBIX



JaHHBIX;

- MepeveHb NeHCTBHI ¢ MepCOHaNBHBIMH JaHHBIMH, Ha COBCPLICHHE KOTOPBIX JaeTcs coriacue, obliee
OTMHCAHHE HCTIO/IB3yeMBIX OIIEPaTOPOM CIIOCOGOB 06paGOTKH NI€PCOHAIIbHBIX JaHHBIX;

~ CPOK, B TEUCHHE KOTOPOro IEHCTBYET COIIacHe, a TakKe MOPSLOK €ro OT35IBA.

Cornacue paboTHuka He TpeOyeTcs B CACAYIOMNAX CIyYasX:

- 00paboTKa MNepCOHaNbHBIX JaHHBIX OCYWCCTBIACTCA Ha OCHOBAaHHHM (heepanbHOrO 3aKoHa,
YCTaHABIUBAIOLIETO ee MeNb, YCIOBMA MOMYYEeHHs TIEPCOHATPHBIX IaHHBIX H KPYT CYOBEKTOB,
[IEPCOHATIbHBIE NaHHBIE KOTOPBIX MOUIEKAT obpabotke, a TakWke ONpPENEAIOIIEr0 MOJHOMOYUS
paboronarens;

- 00paboTKa MepCOHaNbHBIX JaHHBIX OCYWECTBIACTCH B LUEAX HCIIOMHEHUS TPYIOBOTO A0TOBOpPA, OHO#
H3 CTOPOH KOTOPOro ABIISIETCA CYOBEKT MepCOHATbHBIX AaHHBIX:

- 00paboTka MepcoHaTbHBIX AaHHBIX OCYIICCTBIIACTCS U1 CTATHCTHYECKHUX HITH HHBIX HAY4HBIX [[eneil npu
YCIIOBHH 0053aTe/IbHOr0 003 IHYHBAHMS MePCOHABHBIX JaHHbBIX;

- 00paboTKa NepCOHaTLHBIX JaHHBIX HeobXOIHMa ATIA 3alIHThI JKH3HH, 3/10POBbS WIH MHBIX KH3HEHHO
BOKHBIX HHTEPECOB PabOTHHKA, CCIIH MOTYYEHHE ero COTIacHs HeBOIMOKHO.

Takum obpasom, B cooTeTcTBHH co cT. 86, r1. 14 TK P® B LleJsAX obecrieyeHHs mpaB H cBOGO.
HeJIoBeKa M rpaianiHa PaGotomatens u ero npencrasurenn npu 06paboTke MepcoOHaNBHBIX AaHHBIX
paboTHHKA TOIKHBI cOBII0NATE cnenywluine obuiHe TpeGoBaHus:

- 00paboTKa IepcoHaNbHBIX JAHHBIX MOXKET OCYIIECTBJIATECS MCKIIOYUTEIBHO B LEIAX obecreueHus
COOJIONCHNS 3aKOHOB M HHBIX HOPMAaTHBHBIX TIPaBOBBIX aKTOB, COJEHCTBHA paGOTHMKAM B
TPYAOYCTPOHCTBE, OOYYeHHH M NPOIABHKEHHH 110 cayxbe, obecrieyeHus IHYHONW Ge3omacHOCTH
PabOTHHKOB, KOHTPONIS KONHYECTBA M KayecTsa BBIOHACMO# paboThl M obecnieyeHHs coXpaHHOCTH
HMYILIECTBa,;

- TpH omnpeneneHnn obbemMa M comepxkaHus, oOpabaThiBaeMbIX NEPCOHANILHBIX NaHHBIX Pabotonmarens

AOIKCH pyKOBOACTBOBaTheA KoHeTuTyumeit Poccniickoit denepaumm, TpynoreiM konekcom Poccuiickoii

®enepauny 1 MHBIMH (enepanbHBIMU 3aKOHAMH:

- TpH TIPHHATUHM PELICHHH, 3aTParHBalOUIMX MHTepechl pabOTHHKA, Paboronarens He mmeer mpasa
OCHOBBIBATHECS Ha MEPCOHAIbHBIX JaHHBIX pabOTHHKa, MOJY4EeHHBIX HCKIIOYHTENBHO B pe3yibTaTe UX
ABTOMATH3MPOBaHHOH 06paboOTKH HIIH 3/1eKTPOHHOTO MOJIY4EHNUS;

- 3allidTa MNepCOHANbHBIX JaHHBIX pabOTHHUKA OT HETIpAaBOMEPHOTO MX HCIIOJIB30BAHUA WIH YTpaThl
obecrieunBaetcs PaGotonareneM 3a cuer ero CPEACTB B TOpsAIKe, YCTAHOBJIEHHOM (eaepalbHbIM
3aKOHOM;

- PabOTHMKM M MX MpeNCTABHTENH JOKHBI ObITH O3HAKOMJICHBI TIOJ POCIHCh € JOKYMEHTaMH
YupekieHus, ycTaHaBTHBAKOMIMY NOPSI0K 00pabOTKH NMepcOHABHBIX JaHHBIX pabOTHHKOB, a Takxke
00 HX npaBax ¥ 06A3aHHOCTSX B 3TOii obnactu;

- BO BCeX CJIy4asx oTKa3 paOOTHHKa OT CBOMX IIpaB Ha COXpaHEHHe H 3aLUMTY TallHBI HeleHCTBUTeNeH.

4. Ilepenaya u XpaHeHHe MEPCOHANBHBIX JaHHbIX.

Ilpu nepenave nepcoHanbHBIX JaHHBIX pabOTHHKa IUPEKTOp MOMKEH COBIIOIATH CIeAyIoLIHe
TpeboBaHu:

- He coobwaTh MepcoHanbHble AaHHblC PaGOTHHKA TpeTbel CTOpoHe Ge3 NMUCbMEHHOrO COrylacHs
PaboTHHKA, 32 HCKITIOYEHHEM CITY4aes, KOT1a 3To HE0OXOAMMO B LEJISIX MPeyNpeKICHHS YIPO3bl JKU3HH
H 3/I0POBBIO PAbOTHHKA, a TAKIKE B CITy4asX, YCTAHOBIEHHBIX denepanbHbIM 3aKOHOM;

- HEe COOOIIATh NepcoHa/IbHbIe JaHHbIE PAGOTHHKA B KOMMEPUECKHX Lie/IsIX €3 ero NHCbMEHHOTO COTJIacHS:;

- NpenynpenuTs JIull, NOJTYYHBIIUX I[I€pCOHAJIbHbIE JaHHKbIE paﬁOTHHKa, O TOM, YTO 3TH JaHHbIE MOT'YT
OBITB HCIONB30OBAHBI JHIIL B LEJNSX, s KOTOPLIX OHH COOOINEHBI, W TpeGOBaTH OT 3THX JHII
TMOATBEPKACHHA TOrO, YTO 3TO MpaBuio cobmoneHo. JIuma, momnydusiume MepPCOHaNIbHbIE TaHHbIE
paboTHIKa, 06A3aHbI COBTIOAAT PesKHM CEKPETHOCTH (KoH(uAeHUHanbHocTH). [JanHoe [TonoskeHue

HE pacrpocTpaHseTCs Ha OOMEH MEePCOHANBHBIMU JaHHBIMH PaGOTHHKOB B NOpsAZIKe, YCTAHOBIEHHOM
dbenepanbHBIMU 3aKOHAMHE:



- OCYIUECTRIIATH Mepejaqy NepcoHalbHbIX JaHHBIX paOOTHHKOB B Npe/ieiax Y4YpekIeHHs B COOTBETCTBHH
¢ HacTtosamuM [NonoxkeHnem;

- paspelmiath JOCTYNl K NepcOHaIbHBIM JaHHBIM PaOOTHHMKOB TONBKO CIELMAIbHO YIIOJHOMOYEHHBIM
JuaM, Mpv 3TOM yKa3aHHBIC JIMLA JOJJIACHbBI HMETE IIpaBoO IOJAYYaThk TOJIBKO TE ﬂepCOHaIleble JaHHBbIC
paboTHHKa, KOTOpbIe HEOOXOIHMBI [UTs BBITIOTHEHNA KOHKPETHOH (YHKLIMH;

- He 3alpaliiBaTh HH(POPMALHIO O COCTOSHHH 3710POBbS pabOTHMKA, 3a MCKIIOYEHHEM TeX CBEIeHHI,
KOTOpBIE OTHOCATCSA K BOTIPOCY O BO3MOMHOCTH BBIMOJHEHHSI paOOTHHKOM TPYIOBOH DYHKLHH;

- TmepenaBaTh MepCOHalibHble JaHHble pabdOTHUKA [peJcTaBUTeNSAM pPabOTHHKOB B MOpAJKe,
ycraHoBiaeHHOM TpynoBbiM kojekcoM Poccuiickoit ®enepaniu, W orpaHH4MBaTh 3TY HHboOpMalHio
TOJNBKO TEMH TMePCOHAJBHBIMH JaHHBIMH pabOTHHKA, KOTOpble HEeoOXOAMMbI Ul  BBINOJHEHHS
VKa3aHHBIMU NpeCTaBUTENIAMU UX QYHKIIHH.

XpaHeHHe H HCITOJIb30BaHHE MEepPCOHAJIBHBIX JaHHBIX !

- IlepconanbHble naHHble paboTHUKOB 00OpabaThiBalOTCs W XpaHATCH Y IEJIONPOM3BOAMTENA U B
npeAHa3HAYSHHBIX JJIS 3TOTO 3IeMeHTaX HH(POPMALIHOHHbBIX CHCTEM.

- IepcoHanbHble J1aHHble pabOTHUKOB MOTYT OBITH MOJNy4eHBl, IPOXOAUTL AanbHelilyo obpaboTky u
repeaBaThbCs Ha XpaHeHHe KaK Ha OyMaKHBIX HOCHTENSAX, TaK H B IEKTPOHHOM BHJIE - B JIOKAJILHOM
KOMITBIOTEPHOM CeTH U B CTIeLIHANLHBIX KOMIIBIOTEPHBIX IIporpammax: «CeTeBoH ropoay.

[lpi mosiydeHHWH TepcOHallbHBIX JaHHBIX He OT paOoTHHKa (3a HCKIIOYEHHEM CJIydaeB, €CIH
nepcoHalibHbIC JaHHBIC ObLTH npenocTaBjieHbl pa60T031aTemo Ha OCHOBaHHH (l)e,uepanbﬂoro 3aKOHa HJIH
eclIM ePCOHAIbHbIE JJaHHbIe SBJISIOTCS 00LIeI0CTYTHBIMHI) padoToAaTeNb 10 Hadana oOpaboTKH TaKUX
MePCOHANBHBIX JaHHBIX 00s3aH NpeaoCTaBUTh padOTHUKY CIEAVIOIYH HHPOpMaIHIO:

- HauMeHoBaHue ((haMHIMs, MM, OTYECTBO) M aJIpec onepaTopa WK ero npeicTaBUTeNs;

- enb 00pabOTKH MepcOHANbHBIX JaHHBIX H €€ IPaBOBOE OCHOBAHUE;

- Ipe/inoaaraeMaie MoJIb30BaTeNH MePCOHAIBHBIX JaHHBIX;

- ycTaHOBJIEHHbIe HacTosAMM PenepanbHbIM 3aKOHOM TpaBa cyObeKTa NepcoOHaIbHBIX JaHHBIX.

5. JlocTyn K nepcoHaJbHbIM JAHHBIM PA0OTHUKOB.

BHyTpeHnHuit focTyn (pabOTHHKH IOPHAMYECKOTO JIHLA).
Joctynm K IepcoOHaNbHBIM  JaHHBIM pabOTHHKOB HMMEIOT CclleQylollHe JOKHOCTHBIE JIMIIA,
HETOCPEICTBEHHO HCTIONB3YIOIIHE HX B CITY/KEOHBIX HeAX:
-IUpeKTOp YupekKIeHH;

- JCJIONPOU3BOAMTENb, CEKPeTaph,

- 3aMECTHTEIb YUpeKIeHHs;
-LIeHTpaIu30BaHHas OyXraaTepHs.
VnosHOMO4eHHbIE JIHLA UMEIOT NPABO MOJIy4aTh TOJILKO Te [IepCOHAIbHBIE JaHHble pabOTHHKA, KOTOpbIE
HEOOXOIHUMBI /ISl BBIMOJHEHUSA KOHKPETHBIX (YHKIMH B COOTBETCTBHH C JO/KHOCTHOH MHCTpYKLHEH
yKa3aHHbIX JHL. Bce ocTanbHble paOOTHHKM MMEIOT MpaBO Ha MOJHYH HHPOPMAUHIO TOABKO 00 MX
NEpCOHAIbHBIX JaHHBIX U 00pabOTKe 3THX JaHHBIX.
[MosnyueHue cBe/IeHHi O MEPCOHANBHBIX JaHHLIX PaOOTHUKOB TpeTheil CTOPOHOH pa3pelliaeTcsl TOIbKO NpH
HaJTMYHH 3aABJICHHUA C YKa3aHHEM KOHKPETHbIX MIEPCOHATbHBIX JaHHBIX U LIEJeH, 111 KOTOPbIX OHH OyIyT
UCIIOJIBL30BaHbl, a TakkKe TMHCBMEHHOro corlacus paboTHHKaA, TNepcoHalbHBIe [JaHHBIE KOTOPOTO
3aTpeOOBaHbI.
[lony4yenne mepcoHaNbHBIX AaHHBIX pabOTHHMKA TPeThel CTOPOHOH 0Oe3 ero MHUCBMEHHOTO COTyacHs
BO3MOXKHO B CIIy4asiX, KOIJa 3TO HeoOXOJHMMO B LEJsX NMpPeNyNpexIeHUsE Yrpo3bl KU3HU H 3]0POBbS
paboOTHMKa, a TAK)Ke B CJIydasX, YCTAHOBJICHHBIX 3aKOHOM.

BHelunuii foctyn (Apyrue opraHu3aluy U rpaxiaaHe).
CooO1ieHne cBeleHHH O TNEepCOHAJBHBIX JaHHBIX PabOTHMKOB JPYIMM OpraHu3allMiAM M TpaxiaHaM
pa3pelllaeTcsi [pW HAJIMYMM [UCbMEHHOIO corjacus pabdoTHMKAa U 3afdBJIEHHsS MOJAMMCAHHOTO
PYKOBOOMTEIEM OpTaHHU3alluu aubo rpakXJIaHMHOM, 3alIpOCHBIINM TaKHE CBEICHHUA.
Brelmnuii 1ocTyn K nepcoHallbHBIM JaHHEIM PaOOTHUKOB Y4ypeskJAeHHs HMeIOT rocy1apcTBeHHbIE H



HErocynapcTBeHHEbIe GYHKLMOHAIBLHBIE CTPYKTYpHI:
-HaJIOTOBbIE UHCTIEKLIHH;
~[IPaBOOXPAaHHTEIbHbIE OPTaHbl;
-OpraHbl CTATUCTHKH;
-CTpaxoBble areHTCTBA;
-BOEHKOMATHI;
-~OpTaHbI COLHANBLHOTO CTPAXOBAHUSL;
-lIeHCHOHHBIe GOHIBI;
~MONpasCICHNA MyHHLMITATIBHbBIX OPTAHOB YIIPaBIIEHHS.

[lpenocraBnenue cmenenmii o TICPCOHATILHBIX  JaHHBIX PaGOTHMKOB Ge3 COOTBETCTBYIOLUETO HX

COTJIACHA BO3MOJKHO B CIIEYIOIIHX CITydasx:

“B LCIIAX NIPENYNPekRACHUS YTPO3bl JKU3HH U 310pOBbsl pabOTHHKA;

~TIPH MOCTYILIIEHUH OYUUHATIBHBIX 3aTIPOCOB B COOTBETCTBHH C nonoxeHusamu MenepansHoro 3akona «06
OTEPaTHBHO-PO3BICKHBIX MEPOTIPHATUSIXY;

- MU TIOCTYMICHHH OQHIMATBHBIX 3aMPOCOB H3 HATOTOBBIX OpraHoB, opraHoB [leHcHonHoro Momnna
Poccun, opranos ®enepanbhoro commabHoro CTpaxoBaHus, cyAeOHBIX OpraHoB.

PaGothuk, o xoropom sanpammsarorcs CBE/ICHHA, NOIDKEH OBITh YBeIOMIEH O mHepeadye ero
TIEPCOHANBHBIX aHHBIX TPETBUM JIMIIAM, 338 HCKTIOYEHHeM CllydaeB, KOrJla TaKoe YBeJIOMIIEHHE
HEBOSMOXHO B CHIY (DOpPC-MaKOPHBIX OGCTOSTENBHCTB, a HMEHHO: CTHXMHHBIX OeAcTBHiA, aBapwii,
KaTactpog.

3ariperuaeTcs nepeada MepCOHANBHBIX TaHHbIX paboTHHMKaA B KOMMepYEeCKHX 1enax 6e3 ero corjacus.

6. OrBercTBeHHOCTD 32 HapyIeHHe HOPM, PEryTHpyIOmHX 00paGoTKy H 3AUHTY NEPCOHATBHBIX
JAHHBIX

Pabothukn Yupexnenus, BMHOBHbIE B HapyIICHHH HOPM, PeryIupYIOLINX T10TyYeHHe, obpaboTky

M 3alUTY TEPCOHATBHBIX JaHHBIX paGOTHHKA, HecyT AUCUMILIHHAPHYIO  aIMHHHCTPATHBHYIO,

TPAXKIAHCKO-NPABOBYIO MIIH YTOJIOBHYIO OTBETCTBEHHOCTD B COOTBETCTRBHH ¢ denepanbHBIMU 3aKOHAMH.
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